00n
RB Retail & Licensing

Services Limited

Simplified overview Premises licence application procedure
(Brand new application & either a full or a minor variation)

If no representations received during

New Application Submit to Local Authority:

e Agree licensable activities e Fee consultation period Local Authority must
e  Agree licensable hours —> e Application inc Plan grant application as per the application
e  Agree licensing conditions e  Advertisement

e  Consent form
e  Copies to Responsible Authorities

Full Variation e  Site to display Blue A4 notice

e  Substantial change to Premises Consultation

e  Extra licensing hours period 28
e  Removal/change licensing condition calendar days Should Local Authority receive valid
e  Adding a licensable activity Submit to Local Authority: begins representations within 28 days & they

Minor Variation
A change involving a small variation that
will not impact adversely the licensing

e Fee

e  Application

e  Advertisement

e  Existing Premises Licence

e  Copies to Responsible Authorities

1

remain unresolved a licensing
committee hearing will hear application
normally within 20 working days from
end of the consultation period

objectives e  Site to display blue A4 notice

v

Submit to Local Authority:
e Fee Consultation

Licensing Committee can decide to:

e Grant the application as applied for

e  Grant and modify the application

e Exclude a licensing activity

e Refuse to specify a person in the licence as the DPS
e  Refuse the application

e  Application inc Plan period 10

e  Site to display White A4 Notice

working days

Any party to the hearing can
begins

-

appeal to the magistrates within

1 days from receipt of the
Following consultation licensing i

dept either grant or refuse - no
appeal permitted allowed
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